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JOB DESCRIPTION


Post:		Assistant Buyer & Product Developer

Department:		Tate Commerce, Merchandise

Reporting to:		Buying & Development Manager



The Company		Tate Commerce is a wholly owned subsidiary of Tate.  Work at Tate Commerce ranges from publishing, retail and merchandising roles to operations, finance and licensing.

Tate Commerce shares Tate’s mission to promote public knowledge, understanding and enjoyment of British, modern and contemporary art. Its role is to maximise profits and extend the value of the Tate brand, to support Tate’s work and collection.

	
The Department	The Merchandise department is responsible for producing the print and product sold through Tate’s retail, online and wholesale channels.
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	The Disability Confident Scheme
Tate is committed to the employment, retention, training and career development of disabled people. In recognition of our commitment, Tate has been awarded the Disability Confident Symbol. 

	
	



Purpose of the job:	To assist with selection and development of merchandise to sell through Tate’s shops, and with the development of Tate licensed products. 


Main responsibilities and duties


· Under the guidance of the Buying & Development Manager, develop and deliver merchandise ranges to budget, schedule and customer profile in line with the merchandise strategy as required.
· Collating all product information and inputting on to the new line sheets for the retail and online teams for all ranges developed.
· Maintain clear communication with the retail division and e-commerce during new product launches sharing expected delivery dates, provenance and POS information through product presentations and training.
· Seeking permissions for new product projects and exhibitions as directed by the product developers and development manager.
· Maintaining records of permissions received and declined. 
· Co-ordinating samples for the online shop team for photo shoots.
· Keep up to date with market trends, potential new suppliers and competitors through research and trade shows.
· Assist in managing and developing relationships with suppliers, artists and designers.
· Check and pass stock invoices due for payment to Head of Merchandise for sign off. 
· Providing administrative support to the Buying & Development Manager.
· Work as required by the operational demands of the business across departments.
· Managing pricing & negotiation with suppliers.


Person Specification

Essential:

· Experience in product development and buying.
· Ability to translate creative ideas into commercial products.
· Ability to plan ranges and manage multiple projects with strong organisational skills.
· Excellent time management: able to work autonomously, take initiative and follow up on tasks and queries.
· Passionate about the Tate brand and supporting income generation for Tate galleries.
· Strong people skills: able to work collaboratively with artists, designers and suppliers to build effective relationships.
· Experience working to budgets and negotiating costs
· Excellent attention to detail
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