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JOB DESCRIPTION 

Post:   New Business Development Executive  - Licensing 

Department:   Tate Commerce  

Reporting to:  Licensing Director  

The Company  Tate Commerce is a wholly owned subsidiary of Tate.  Work at Tate 
Commerce ranges from publishing, retail and merchandising roles to 
operations, finance and licensing.  

  
Tate Commerce shares Tate’s mission to promote public knowledge, 
understanding and enjoyment of British, modern and contemporary art. 
Its role is to maximise profits and extend the value of the Tate brand, 
to support Tate’s work and collection. 
 
We are committed to reducing our carbon footprint and protect the  
environment and expect all staff to adhere to our Environmental Policy  
which can be found here. 

 
The Department  Tate Licensing licences digital images of artwork from Tate’s collection, 

Tate Archive, and also the Tate brand . 
 

The Disability Confident Scheme  
Tate is committed to  the employment, retention, training and career 
development of disabled people. In recognition of our commitment, 
Tate has been awarded the Disability Confident Symbol.  

 
Purpose of the job:  To support the Licensing Director with the development of new licensing 

opportunities by researching potential new licensees and assisting with 
approaches, and supporting the relationship through the sourcing, provision, 
and clearance of permissions of ima ges when needed. Advise licensees on 
brand guidelines and support the Licensing Director in ensuring adherence to 
the same. Support licensees in all their needs from Tate when launching 
initial ranges. To assist generally with the ongoi ng running of the department 
when not actively generating new business.   

 

Main responsibilities and duties  
 
• Research potential new licensees both for image and brand licensing projects  

http://www.tate.org.uk/about/our-work/collection
https://www.tate.org.uk/about-us/tate-and-climate-change
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• Develop both bespoke and generic materials suitable for use when pitching to new clients  

• Support the Licensing Director in making new approaches  

• Support the Licensing Director with licensing to Corporate Partners  

• Provide new licensees with guidance on appropriate images from the collection for use with 

licensed products or services  

• Provide new licensees with ranges of low -resolution images for recommended selections for 

their use   

• Source high resolution digital photography of works to be illustrated, and advise on permissions 

which need clearing  

• Provide licensees with guidance on Tate brand guidelines, and ensure adherence to brand 

protocols 

• Administer applications for rights and reproduction permissions, clearing copyright where 

appropriate and handling correspondence and associated financial arrangements  

• Organise and manage new photography of artworks, where necessary  

• Ensure correct copyright, credit lines and photographic crediting appears in relation to the 

products or services licensed  

• Ensure licensing agreement stipulations are followed and monitored and that any deviations are 

flagged up  

• Ensure that reproductions of artworks are accurate for colour  

• Contribute to development of DAM system with research on themed artworks from Tate’s 

collection 

• Support the general activities of the licensing department  

 

Person Specification  

Experience and skills  
Essential:  
 

• Highly motivated and enthusiastic  
• Experience of working in a brand and/or image licensing environment  
• Sound knowledge of copyright and related issues  
• Highly organised, with the ability to prioritise multiple responsibilities effectively  
• Excellent written and verbal communication skills, demonstrating the ability to communicate 

effectively and positively with all colleagues and customers  
• Ability deliver excellent proactive customer service  
• Ability to work collaboratively within a diverse team and treat all colleagues with dignity and 

respect. 
• Strong attention to detail and accuracy  
• Able to use Microsoft Word, Excel, Outlook and Photoshop proficiently  
• Able to research and identify suitable prospects for Tate’s licensing  
• Ability to work on a number of projects simultaneously  
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Competencies  
 
• Enjoys proactively developing new relationships with others  
• Contributes positively to company goals  
• Plans and prepares effectively  
• Recognises the benefits of change for the business; copes well with change  
• Works positively and effectively within a multidiscipline team  
• Negotiates effectively and consistently achieves desired results  
• Adheres to Tate’s Dignity and Respect policy in all their activities  
• Develops better and more efficient ways of doing things  


